[image: image35.png]y Student (Student)  Forum  Logout M

Today s Thursday, M
Ct hvark
LiveText Dashiboard | FGBUESMIN | Documents Communty
. Courses iainPage > €. HSTI4DA-| > %, HIST40A Assignments
Assignment

Assignment Detais | Latest Submission

® Suomt Assignment || X Cancel

Artifact(s)  You have yetto add arifacts o this submission. To nsert your artifact, cick onthe tabs below

LiveText Document | URL | Fie Attachment Note

s & a comment.

©1997-2009 LiveText, Inc. Allrights reserved. ‘subport@ivetext com



[image: image36.png].
| ivelext



10

[image: image37.png]in as: Stanley Student (Student) ~ Forum  Logout My Account  Help

. Today s: Thursday, iay 26, 2009
"

Ci lverke — e : T

. Corses iamPage - & HST340A-1 > . HST340A Assgnments

Assignment

Assignment Detais | Latest Submission

® S ssgmert | X Carce

www ivetext com +

©1997-2009 LiveText, Inc. Allrights reserved. ‘suppori@ivetext com



[image: image38.png]I
|ivelext



9

	

	LiveText Student Basics  


[image: image39.png]Student (Student)  Forum  Logout

oy N
Ci lverke o

t. CoursesMainPage > t. HST340A-1 > ¢, HIST 3404 Assignments

RT105981 Assignment

Assignment Detais | Latest Submission

® Suomt Assignment | | 3 Cancel

Artitactis)  You have yetto add artfacs f this submission. To nsert your arifacts, lck o the tabs below
LveText Document | URL ote
Current Label: uncategorized
uncategorzed @ | [ §) Upload New.

Showing 1-180f 18 1

Search

4 File Name File Type e ctions
Uploaded

I 3 121691c55eab1a55 o imagelpeg 4155 Apr20 ) Downloag
I G0 4832_16pc_heart_colection 280x273pg  magefipeg 66302 May 11 [5) Download
I 3 artpng mageiong 3916 Mer16 |5 Downioad
M B doc2tt textipiain 63 Mar16 ) pownioad
B et textipiin 75 Mart6 (D) pownicad
I 53 Gss Beads_for Road Markngpg  magelpeg 50262 May 11 [5) Downloag
I 53 headeroit imagesit 26743 May0¢ %) Downioad
I R LakeThunersee.pg imagelpeg 75006 May 11 [5) Download
I 5 monacosPs imagelpeg 100025 Mar 16 |5 Downiosd
71 5 NICE_CARNIVAL 2009 020,05 imagelpeg 59632 Mar11  [5) Download
I 53 pant 276 mageiong 9267 Mert6  |5) Downioas
I 5 hoto_Jo_malipg imagelpeg 6553 May 11 [5) Download
[ 5 pictoapic mageiong 5498 Mer16 |5 Downioas
I 5 socioszr.1pG imagelpeg 4501 Martt %) pownioa
I R seatood PG imagefipeg 5277 Mart6 [0 Downioad
I &) sheetivaxs applcatonvnd ms-excel 13624 Mar 16 |5 Download
I 53 tacosipo imagelpeg 106525 Way 11 [5) Downioad
I ) The_doo_1.doc applcatonimsword 19455 Apr16 |5 pownead
Showing 1-180f 18 1

©1997-2009 LiveText, Inc. Allrights reserved. ‘subport@ivetext com




Register Your LiveText Account

In order to become a LiveText member, you need to activate your membership account by using the key code provided in your newly purchased bookstore package.

1. Go to www.livetext.com. 
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Click the Register Account link in the customer service area on the right side of the LiveText homepage.
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Enter the key code provided in your bookstore package. 
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4. Click the Next>> button to go to the next step.

5. Enter all required information on the Personal Information page.
Note: When entering your name, please use your official name on record at your institution. You do not need to enter information in the School PIN field unless your institution requires or has provided you with a School PIN.
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6. Click the Next>> button to go to the next step.

7. You will be prompted to create your username and password. When creating a username, the name will be compared to all LiveText users. If you get a message stating “Username is already taken,” you will have to modify your username for it to be accepted.
Note: Your username needs to be at least six characters long. Your password needs to be at least six characters long and include at least one number and five letters.
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8. Click the Next>> button to go to the next step.

9. On the Confirmation page, you can edit your information by clicking on the Edit buttons in each section. 
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10. Select the Terms of Service check box.

11. Click the Confirm>> button to complete the registration process.

12. After successfully completing the registration process, LiveText will display the Account Activation Confirmation page. This page will display your newly created username and password. Your login information will also be sent to the email address provided during account registration.
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Student Submission Process

Using the Course Assignment Template
1. Go to www.livetext.com and login. 
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2. You will see your Dashboard with Active Assignments. Click the For assignment details and template(s) click here link associated with the assignment you are to complete in order to access the assignment template. 
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Note: If you do not have links to your Courses in the right hand column, click “My Account” in the upper right hand corner and update your information under the School Information section (ie: school email, ID #) using the Edit button.
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3. You will see the Assignment Details page. 
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4. In the Assignment Templates section, click the Use this template link located to the right of the assignment template title.



Note: 

Once users click on the Use this template link, the system will automatically create a LiveText document based off the assignment template. The document will be stored inside the My Work area, under the Documents tab for future viewing and editing. In order to avoid creating multiple documents from the same template by mistake, you only need to click on the Use this template link once. 

You are encouraged to give this document a unique name as soon as it’s cloned into your My Work area. To learn how to rename your LiveText document, go to:

https://c1.livetext.com/c1_help/documents/create_edit/doc_properties.html
In addition to the Use this template link, you may be able to view the assessment method by which your instructor will evaluate you on the Assignment Details page under the Assessment Method section. View the assessment(s) by clicking the View link next to the title of the selected assessment(s).


5. After clicking the Use this template link, the document will open and is ready for editing. From this point forward, your document will be located under and accessible from the My Work area in the Documents tab.
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Authoring within the Document 
Users can use a LiveText Text & Image section to place content into their documents. Text & Image sections store and display typed or pasted text. This section also stores up to one image and up to ten file attachments.

1. From within the document, click the Edit link that corresponds with the Text & Image section you wish to edit. The Edit link is located in the top right corner of each section. 
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2. Users can optionally rename the Text & Image section by entering a new Section Title located above the editor toolbar.
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3. Click the text box, and type text into the editor. To paste text from other editors (e.g. Microsoft Word, AppleWorks), click the Paste as plain text icon [image: image15.png]


. 
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4. When finished editing, click the Save & Finish button in the top right corner and you will go back to the document view page. 

Note: Once you begin working in a Text & Image section, an auto save feature automatically saves your work every 30 seconds. LiveText still recommends saving often by clicking the Save Changes button.

Add an Image into the Document

Users are allowed to upload ONE image per section. If you wish to attach more images, create a new section for more image uploads or attach additional images using the File Attachment tab. 

1. Start from the Text & Image Section Editor page.
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2. Click the Insert Image tab, which is located underneath the section title. 
Upload New Images
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3. To upload an image from your computer, click the Upload New Image…button.
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4. Click the Browse…button.
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5. Browse your computer and select the image. Once you select an image, click Open.
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6. Click the Upload File button.
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7. Once the image is chosen, it will automatically display at the top of the page.
8. Users can optionally type a caption for the image, specify the display size, and select a placement for the image in the document.
9. When finished, click the Save Changes to go back to the Text & Image Editor or click the Save & Finish button to go back to the Document View page.
Add an Attachment into the Document
Users can attach files located in File Manager, or they can upload files from their computer’s hard drive. There is a limit of 10 attachments per Text & Image section. 

1. Start from the Text & Image Section Editor page.
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2. Click the File Attachment tab, which is located underneath the section title. 

Upload New Files 

3. To upload a file from your computer, click Upload New File… button.
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4. Click the Browse…button.
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5. Browse your computer and select the file. Once you select a file, click Open.
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6. Click the Upload File button.
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7. The file will then automatically attach to the document.
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8. Click the Save & Finish button to go back to the document view page.

Obtain Files from the File Manager

9. You can also obtain your attachment from the File Manager if you have previously uploaded it to LiveText. By default, users should see files in the Uncategorized label. 
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10. Select the check box associated with the file. 

11. Once the check box is selected, the associated file will be attached on the document.
12. Click the Save & Finish button to go back to the document view page.

For details about LiveText File Manager, go to: https://c1.livetext.com/c1_help/tools/file_manager/overview_features.html.

Submit Your Assignment 
1. Once your work is finished and ready for submission, click the Submit Assignment button on the top of your document to start the assignment submission process.
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2. Select the corresponding academic term in the Term dropdown menu.
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3. Select the radio button of the corresponding course assignment on the list.

4. The Assignment Submission page will open with your LiveText document inserted as your submission artifact. 



5. Click the Submit Assignment button to complete the submission process.

6. Once the submission process is completed successfully, your submission status will turn from red (Status: Awaiting Submission) to yellow (Status: Awaiting Assessment), which indicates that your submission is ready for your instructor to assess. 
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Note: 

As soon as your submission status has changed, so will your instructor’s view, thus an acknowledgement that your submission is ready to be assessed or graded.

LiveText provides instructors with a feature called Request Resubmission. Instructors can request their students to resubmit their assignments if needed. Your submission status would turn back to red to indicate resubmission is requested by your instructor.

Submit Other Artifacts for the Course Assignment 

LiveText allows users to submit other artifacts with or without LiveText documents. You may submit URL’s, Attachments, and/or Comments. After inserting any one of these artifacts, you may click the Submit Assignment button on the top right to complete the submission process.
Insert URL Reference
1. From the Dashboard, click the For assignment details and template(s) click here link associated with the assignment you are to complete in order to access the assignment template.
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2. Click the Insert URL tab on the assignment submission page. 
Enter the URL (e.g. www.livetext.com) in the Insert an URL text box.


3. Type a URL in the Insert an URL field.



4. Click the Add button to confirm. 
5. Click the Submit Assignment button on the top right to complete the submission process. To continue inserting other artifacts, click on the respective tab for artifacts you wish to insert.

Upload an Attachment from your Computer
1. Click the File Attachment tab on the assignment submission page. 




2. Click the Upload New… button.
3. Browse your computer and select the file. Once you select a file, click Open.
[image: image34.png]N
C LiveText Documents

Dashboerd

Facuty

in as: Shirley McClain (Student)

Forms | Community

Admin View

Forum unt  Help

Today is: Wednesday, March 04, 2009

&, Document: How to Grilthe Perfes [ S

I Desktop ~
Section: Introducti G- Moo

B =

Organize v
Section Edtor  InsertImage (1)

Insert File Attachme

Inserted File(s)

Favorte Links

) oocuments
Recent Plces

M Desktop
Wore
@ Ficvenager
Folders
Upload Hew Fie B

—

]

©1897.200 LiveText Inc. Al righs re

Vows | Now Folder

L] rype

jame_~ || Size

[-] st -]

A EE RS A ERY

® save s e

support@ivetest com

i s VTG 4652 Asonment Subrision Insctons doce] [P Fies

|







4. Click the Upload File button.




5. Click the Insert Selected Attachment(s) button to confirm.

6. Click the Submit Assignment button on the top right to complete the submission process. To continue inserting other artifacts, click on the respective tab for artifacts you wish to insert.

Upload an Attachment from the File Manager
1. Click the File Attachment tab.





2. Select the check box associated with the file in the File Manager list. 

3. Click the Submit Assignment button on the top right to complete the submission process. To continue inserting other artifacts, click on the respective tab for artifacts you wish to insert.

For details about LiveText File Manager, go to: https://c1.livetext.com/c1_help/tools/file_manager/overview_features.html.

Add Notes
1. Click in the Notes Box.

2. Enter a comment into the Notes text box.


3. Click the Submit Assignment button on the top right to complete the submission process. To continue inserting other artifacts, click on the respective tab for artifacts you wish to insert.

LiveText Support Team

If further questions arise regarding the application, contact LiveText at:

Phone: 1-866-LiveText (1-866-548-3839)

Email: support@livetext.com
Tech Support Hours

· Monday to Thursday 7:00am - 9:00pm (CT)

· Friday 7:00am - 6:00pm (CT)

· Sunday 2:00pm - 7:00pm (CT)

Extended Hours during End-of-Term Exams 

· Monday to Thursday 7:00am - 9:00pm (CT)

· Friday 7:00am - 6:00pm (CT)

· Saturday and Sunday 1:00pm - 9:00pm (CT)

Quick Guide Help Link

https://www.livetext.com/c1_help/quickguides/
Notes:
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